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BRISBANE COLLEGE OF AUSTRALIA

AGENCY FACT SHEET

This document provides a sample of the agreement which will be provided to International Education Agents who are
intending to provide recruitment of suitable students for Brisbane College of Australia.

In performing these services, the Agent must:

Promote Brisbane College of Australia with integrity and accuracy and recruit prospective students in an honest
and ethical manner.

Inform prospective students accurately about the requirements of Brisbane College of Australia, using only
material provided or approved by the school.

Take appropriate measures to confirm the accuracy of information provided by prospective students in the
application.

Ensure that signed and completed applications are submitted to Brisbane College of Australia.

Ensure that relevant fees and charges and supporting documentation accompany each application and
acceptance of offer documents.

Provide any offer documents received from Brisbane College of Australia to the prospective student within 24
hours of receiving the offer documents.

Only undertake promotional and marketing activities involving Brisbane College of Australia which have been
approved by Brisbane College of Australia.

As per the requirements of the ESOS Act, the Agent must not engage in dishonest practices when proposing to
become an agency.

Additional information:

Agent commission is only payable for first semester of tuition fees this includes packaged courses.

Agents are only eligible for commission for recruiting new students and not If the student already has admission or
transfers the same course from other providers.

Agent’'s commission will be paid the week the student starts their course following the payment of semester fees.
If the Agent is domiciled in Australia, GST is included

If the student pays their semester fees in instalments, Agent commission will be paid once the semester fees have
been paid in full by the student

Agent fees are generally processed by the accounts team two weeks from invoice date

Formal Agency

The term of the agency agreement is one year (12 months) from the date of the agreement. Brisbane College agrees to
pay an agency commission worth 20% of the tuition fee. Agents must successfully recruit and obtain a student visa for
over 5 students to remain a Formal Agency. For 6 students and over, we agree to pay an agency commission worth 25%
of the tuition fee.

5 students 20% commission
6 students and over 25% commission

Each year, the agency commission will reset to 20% of the tuition fee and in order to receive 25% of the tuition fee, you will
need to recruit 6 students or over.
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